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1 OBJIACTb NMPUMEHEHWA

HacTosiwme MpaBuna pacnpocTpaHAOTCA Ha AUMNNOMHbIe U KYpCOBble paboThbl
(panee-paboThbl), BbINONHAEMbIE CTyAeHTaMU KPUBOLWENHCKOTO arponpoMbILLNEHHOTO
TEXHUKYMa, W YyCTaHaBNUBaKT o06uUiMe TpebGOBaHWA K WX CTPYKType W npaBunam
ohopmneHus.  TMpaBuna  nognexatr  MNPUMeHEHW0  BCEMW  METOAUYECKUMM

06beAUHEHMSAMU W nNoApasfgeneHnaMmn Konnepxa, obecrneymBawWUMU Y4UeOHbIN
npouecc.

2 HOPMATWBHbIE CCbINTKN
HacTodawwne MpaBuna coctaBneHbl Ha ocHoBe TOCToB:

1 TOCT P 1.5-2004 CraHpapTusaums B Poccuiickoii ®depepauynmn. CTaHfapThbl
HayuoHanbHble Poccuiickon ®epepaunu. [paBuna MNOCTPOEHUA, W3NOXKEHUS,
othopmneHna n o6o3HavyeHuns

2 TOCT 7.1-2003 Cwuctema cTaHAapToB N0 MWHMopmauuu, 6GUOBAMOTEYHOMY U
n3gatensckomy  geny. bubnuorpaguyeckas 3anucb. bubnmorpaduyeckoe
onucaHue

3 FTOCT 7.9-95 Cucrtema cTaHfapTtoB M0 MHMQopmMaumn, O6MOGAMOTEYHOMY U
n3gatenbckomy feny. PedepaT u aHHOoTauma

4 TOCT 7.12-93 CwucTtema CcTaHAapToB Mo MWHMoOpmaynu, 6MOBAMOTEYHOMY M1
n3gatensckomy pgeny. CokpalieHMss PYCCKMX C/IOB M CNIOBOCOYeTaHWN B
6ubnunorpamueckom onucaHnMy NPon3BeAeHU A nevyaTm

5 TOCT 7.32-2001 CwucTtema cTaHAapToB NO MWHMoOpmMauuun, 6MOGAMOTEYHOMY U
n3patenbckomy geny. OTYeT 0 Hay4yHO-uccefoBaTenbCckon pabote. CTpyKTypa u
npasuna oopmaeHuns

6 FOCT 7.82 -2001 Cwuctema cTaHAapToB no WHMopmayuu, 6MGAMOTEYHOMY U
n3patensckomy peny. bubnuorpaguyeckas 3anucb. bubnunorpadguyeckoe
onucaHue 3NeKTPOHHbIX Pecypcos

7 FOCT 8.417-2002 TlocypapcTBeHHad cuctema ob6ecneyeHUs  efMHCTBA

N3MepeHunii. EQUHNLBI BEIMYMNH.

FOCT 28388-89 Cucrtema o6paboTky uHpopmaumn. JOKYMEHTbl Ha MarHUTHbIX

HOCUTeNAX faHHbIX. MOpPALOK BbIMOMHEHUS U 0bpaLleHns

oo

3 TEPMWHDBI, ONPEAENEHNA N COKPALLEHWA

3.1 B HacTodawmx MpaBunax NnpuMeHeHbl cnegyrone TepMUHBI C
COOTBETCTBYKOLMMMN ONpeseNeHUsIMN:

annnomHas paboTa sBnseTcs (HOPMOI rocyaapCTBEHHOW MTOrOBON aTTecTayum

CTY[eHTOB, 3aBeplalLnx o6y4yeHne N0 OCHOBHON NPogecCMoHanbHOW
o6pasoBaTeNbHO nporpamme  cpegHero  npodgeccnoHanbHoro  obpasoBaHuA
(nporpammbl MOArOTOBKW CNELManUCTOB CPefHEro 3BeHa);

KypcoBas paboTa fBNgetTcad BMAOM y4eO6HON paboTbl MO YYeOHOW AUCLMMNNNHE,
MEXAUCLUMNNHAPHOMY  KYpCy WX Npo{ecCuoHanbHOMY MOAYNH  (MOAYynam)
npodeccMoHanLHOro uukna W PeanusyeTcsd B Npefenax BPEMEHM, OTBEJEHHOr0 Ha
n3yyeHune yuyebHOl OUCUNNNNHDI, MEXAUCLUNINHAPHOTO Kypca nnn



npogeccMoHanbHOro MoAyns.

3.2 BbinonHeHMe CTyAeHTOM KypcOBOW paboTbl OCyLLeCTBAAETCSA Ha 3Tane

N3y4YeHUs y4ebHON AUCLUUNANHBI AW NPOGECCUOHANbHOTO MOAYNA, B X0f4e KOTOPbIX
OCyLllecTBNsAeTca 00y4yeHWe MNPUMEHEHWIO TMONYYEHHbIX 3HaAHWIA W YMEHWUI npw
PEeLeHNN KOMMNMEKCHbIX 3afay, CBA3AHHbIX C OAHUM M3 BMAOB MPOMPECCMOHANbHON
AeATenbHOCTM 6yayLIMX CneLmanucTos.

3.3 Llenn BbINOMHEHWA AUNIOMHON paboThl:

BblAB/IEHWE COOTBETCTBUSA YPOBHA W KayecTBa MNOAMOTOBKM BbIMYCKHUKOB
TpeboBaHUAM (eaepasbHOro rocyfapcTBeHHOro obpasoBaTenlbHOro cTaHgaprta
" OCHOBHOIA npodeccnoHanbHO obpasoBaTenbHOM nporpamme
crneynanbHoOCTH;

onpegeneHne roTOBHOCTM CTyAeHTa K NpoeCcCMOHanbHON AeATENbHOCTH;
(hopmumpoBaHMe 06LWMX U NPOGecCnoHaNbHbIX KOMNETEHLNN;

NOAroTOBKAa K rocyaapCTBEHHON (MTOroBOi) atTecTauunu.

3.4 Llenn BbINONHEHMS KYpPCOBOMN paboThli:
cuctematmsauma un  0606LLeHME NOMYUYEHHbIX TeOopeTUYEeCKUX 3HaHUn U
NPaKTUYECKUX YMEHWUI N0 Y4yeOHOW AUCLUUNANHE, MEXAUCLUNANHAPHOMY

Kypcy unu npodeccnoHanbHOMY MOAYIO;
yrny6neHne TeopeTUYeCKNUX 3HaAHNMN B COOTBETCTBUN C 3aflaHHOW TEMOIA;

(hbopMupoBaHMe M COBEPLIEHCTBOBaHME OOWWUX U NpodeccuoHanbHbIX
KOMMNETEHUWNA;

pasBuTMe  NPOMEeCCMOHANbHO  3HAYUMbIX  UCCNELOBaTENIbCKUX  YMEHUN,
COBPEMEHHOI0 CTUAA Hay4HOro MbllWAeHUsS NYyTEM BOB/IEYEHUA CTYAEHTOB B
pa3paboTKy peanbHbIX NPOGecCUoHanbHbIX NPO6NEM;

npoBepka W oOnpefeneHne YpPOBHA TeOPETUYECKOW UM  MNpPaKTU4YeCKOl
FOTOBHOCTM BbINYCKHWMKOB, akTyanu3ayuum MOTPeOHOCTM B HEMPEPbIBHOM
camoobpa3oBaHMM  KakK  ycnoBuum  (OpMMpPOBaHUA  MPOGecCUoHanbHO
KOMMNETEHTHOCTH.

4 CTPYKTYPA ANMNTOMHOW N KYPCOBOW PABOTbI

4.1 Pabota pofxHa OblTb pasfefnieHa Ha OTAeNlbHble  JIOTUYECKM

COMOAYMHEHHbIE YacTW, CHabXeHHble KOPOTKMMW W ACHBIMM  3arof0BKamMm,
OTpaXawwWmnMn nx cogepXxaHue.

4.2 Mo cogepXXaHU KypcoBas paboTa MOXeT MMeTb pedepaTUBHbIN,

I'Ip&KTI/I‘-IGCKVII7I nnn OI'IbITHO-SKCI'IepVIMeHTafIbeII7I XapaKTep.

4.3 Mo coaepXaHWUi0 AMNNOMHas pa6oTa MOXeT UMETb MPaKTUYECKUiA unu

ONbITHO-3KCNEPUMEHTaNbHbIN XapakTep.

4.4 Pab6oTa pethepaTUBHOIO xapakTepa UMeeT CNeAyoLWwy CTPYKTYypY:

B BBe/leHME;

B TeopeTmyeckasa 4acCTb,
L 3akKnwyeHune,



CNWUCOK MCNONb3YEeMOW NnTepaTypbl U UCTOYHUKOB;
B PUIOXEHUS.

45 PaboTa NpaKTUUYeCKOro xapakTepa WUMeeT CNefYyOLULY CTPYKTYpY:
BBefJeHue;
B O0CHOBHaf 4acCTb, KOTOpas 06bIYHO COCTOUT U3 ABYX pa3fenos:

B nepsom pasjgene cofepxarca TeopeTuyeckue OCHOBBbI
paspabaTbiBaeMOli TeMbl;

BTOpPbIM  pas3jenoMm  fABAsfieTCA  MpakKTuMyeckas  4yacTb,  KOTopasd
npeacTaBneHa MPakTUYECKUM OMbITOM, NPOBeAEHHLIMU WCCNELOBAHUAMM,
BbIMO/MIHEHHbIMW pacyétamu, rpaukamu, Tabnuuamu, cxemamu u T.n.;

B 3aK/04eHue,;
M CMUCOK MCNONb3YeMOW NuTepatypbl N UCTOYHUKOB;
B PUNOXKEHUS.

4.6 PaboTa ONbITHO-3KCMNEPMMEHTA/IbHOIO XapakTepa MMeeT CNeAYOLLYI0
CTPYKTYypY:
m BBejeHMUE;
B OCHOBHaf 4acTb, KOTOpad 06bIYHO COCTOUT U3 ABYX pa3fenos:

B nepBom pasgene cofepxarcs TeopeTnyeckune OCHOBbI
paspabaTbiBaemoli TeMbl, faHa ncTopus BOMpoca, YPOBEHb
pa3paboTaHHOCTU B TEOPUU N NPaAKTUKE;

BTOPO pa3fen COAEPXWUT MfaH IJKCMepMMeHTa, [faHHble OMbITHO-
3KCMepumMeHTanbHOM paboTbl U UX aHANMU3;

B 3aK/I0YeHue;
M CMWCOK MCMONb3yeMON NuTepaTypbl U UCTOYHUKOB;
B NPUNOXKeEHUS.

4.7 MTorom pab6oTbl ABNAKTCA pe3ynbTaTbl WUCCAef0BaHUA, NPOBELEHHOT(
CTYLleHTOM, NpeAcTaBNeHHble B OTneyaTaHHOM Bupe (20-25 cTpaHuy - KypcoBas
pa6oTta, 40-50 cTpaHuUL - BbINyCKHadA KBanugpukaynoHHas pa6orta). OKOHYaTe/nbHOe
yTBepXaeHne obbema paboTbl COrnacoBbiBaeTCA C PYKOBOAUTENEM.

4.6 BBogHas 4yacTb

BeogHaa uvacTb (MAM BBeLEeHWE) CNYXWUT AN TOro, 4tobbl 0XxapakTepu3oBaTb
OUNNOMHYIO U KYypCOBYH paboTy. BeefeHne JO/MKHO ObiITb NPOCTbIM M KpaTkum. B
Hem cnegyeT cPOPMYMPOBAaTb OCHOBHYIO Lelb U UCCNefoBaTeNbCKNe 3adaun,
nokKasaTb CTeMeHb M3YYEHHOCTU TeMbl B HAay4YHOI nuTepaType.

PekoMeHAyeTCA NucaTb BBELeHUE MO ChefyroLwemMy nnaHy:

a) aKTyanbHOCTb paboThl;

6) uenb paboThl;

B) MccnefoBatenbCKune 3afauu;

) CTeneHb M3YYEHHOCTWN TeMbl B Hay4YHOI nuTepaType;
[) CTpyKTypa paboThl;

e) XapakTepucTmkKa OCHOBHbIX 0COBEHHOCTEW paboThl.



X) UCNONb3yeMble MeTO/bl.
4.7 OCHOBHas 4yacThb

OcHOBHas yacTb AB/NSeTCA pe3ynbTaToOM MnepepaboTKyM M3yvyaeMoin nutepaTtypbl.
OHa Ao/mKHa cofepxaTb NONHOE CUCTEMaTU3MPOBaHHOE M3/I0XKEHWEe TeMbl KypCOBOWA
WM AMNAOMHON paboTbl. B COOTBETCTBUM C IOTUKON WM3N0XEHWUS, OCHOBHAas 4acTb
[O/MKHA OblTb pasbuta Ha OTAeNbHble CMbIC/IOBbIe 4acTW; rfnaBbl, naparpagsbl,
nognaparpadbl.

FnaBbl 00bEAUHAKT HECKOoNbKO naparpagoB, o06pasywmnx CmbICN0OBOE
eAWHCTBO. PekomMeHayeTCcsi nNpuUMeHATb B paboTe [ABYXCTyneH4yatoe [efieHue:
pa3bueatb paboTy Ha ABe-TPW rNnaBbl, a rnaBy Ha TpU-4yeTblipe naparpada.

Ha3BaHus rnaB u naparpa)oB HYXHO (opmynupoBaTb B BUAE MPOCTbIX
NOBECTBOBATE/IbHbIX MpeasoXeHUin. HasBaHMe rfaBbl He [O/DKHO MNOBTOPATH
Ha3BaHWs KypCcOBOI, a Ha3BaHWe naparpada He LO/KHO NOBTOPATb HA3BAHUA TNaBbl.

PekoMeHayeTCca 3aBepllaTb rfaBy KpaTKUMK BbIBOAAMMW, W3JI0XKEHHbIMU B
HECKOMbKUX NPeanoXeHUsax.

4.8 3aKNwunmTenbHas 4yacTb

3aknwunTenbHas 4vactb (3aKNUeHue) CNyXWUT ANnA noABefeHUs utora paboTsl
N N3N0XEHWNS ee pe3ynbTaToBs.

B 3akni0uUnTeNbHOM YacTu cnefyeT OYeHb KpaTKo (Ha O4HOI - ABYX CTpaHuuax)
NOBTOPUTb XOJ PacCyXAeHWin u BbIBOAbI rfaB, 0606WNUTb UX U CHOpMYyNMpoBaThb
obwue BbIBOAbLI paboThbl, NONyYeHHbIe B pe3y/ibTaTe NPOBeAEHHOTO UCCEeLOBaHUSA.

BblBOAbl [LO/KHbI COOTBETCTBOBaTb OMpefenéHHbIM BO BBEAEHUM Lensm U
3afadyam paboTbl. HABNAfACL pe3ynbTaTaMy  pasMbllUeHUs aBTopa, OHW  [AOJDKHbI
BblpasuTb TO, UTO BbIAB/EHO WM B npouecce HanucaHma paboTbl. BO3MOXHO
Bbl4ENINTb KaXAbll BbIBOL B OTAE/bHbIA MPOHYMepOBaHHbIN ab3al,.

B 3ak/Il0UEHNN MOXHO TaKXe YKa3aTb Ha Te BOMPOCLI, KOTOPblE HYXAalTCcA B
fanbHelwen pa3paboTke, U HaMeTUTb HanpaB/eHWA [afibHENWero wucc/efoBaHua
AAHHOW TeMbl.

4.9 Cnncok ncnonb30BaHHOM NN TepaTypbl

CnncoK NCNoNb30BaHHbIX NCTOYHWUKOB M NNTepaTypbl NpeacTaBndaeT coboin
nocnfiefoBaTe/ibHOE MepeyncneHne BCeX JOKYMEHTOB, KOTOPble OblIM U3YYEHbI.
NuTepaTypy, BKIKOYEHHYIO B CNUCOK, NPUHATO Knaccupuumposatb. JJOKYMEHTbI
pacnonaratT B anaBMTHOM nopsgke (Mo hamuamm asTOPOB UK 3arnasuit).

3aKoHo4aTe/lbHble aKTbl pacnonaratTca N0 UX OPULMYECKON Cune.
Hanpumep, KoHcTuTyunsa PP unmMeeT O6ONbWYK OPULNYECKYD  CUNY, YEM
depepanbHbIl 3aKOH, CnefoBaTeNbHO, W pacnonaraTbCAa OHW [OJ/DKHA Tak: CHavana
KoHcTutyumsa P®, 3atem ®3 1 NoA3aKOHHbIe aKTbl APYTrMX BeAOMCTB U MUHUCTEPCTB
MCNOMHUTENbHOW BIAaCTWU, PerMoHaNibHble 3aKOHbI.

Hymepayns LOKYMEHTOB cnnowHas ¢ nepBoro 1 40 NocnefHero UCToUYHMKa.
Kaxablii NICTOYHWK HAYMHAETCA C KpacHOW CTPOKW C yKa3aHusa ero nopsfKoBoro



HoMepa, 0603Ha4YeHHOro apabCKon LUMPPOI C TOUKOW nocne Hee.

4.10 Mpuno>xeHns

B npunoxeHnsx K KypCcoBOW W AUNJOMHON paboTe nomewarwT Takue
mMaTepuanbl, KOTOpble coAepXaT [OMONHUTENbHYK WH(POPMaLUI0 MO Teme, U Ha
KOTOpble B OCHOBHOM TeKCTe paboTbl MMEKTCA OTCbINKU. ITO, KaK NpaBuao, 6o0nblune
Tabnuubl, B3ATble U3 UCTOYHUKOB MM COCTaB/ieHHble aBTOPOM, Ma/OU3BECTHbIE WU
Heony6/MKOBaHHble paHee [OKYMeHTbl, MepeBOAbl, CMAWCKW cOCTaBa W CXEMbl
opraHusaumnii, XpOHONOTMYECKNE N CUHXPOHUCTUYECKME PAAbI, 6uorpaduun, KapTbl u
T. 4.

4.11 bnbnuorpaunyeckoe onncaHne OKyMeHTa

bubnuorpaunyeckoe onucaHue [AOKYMeHTa - 23T0 6Gubnunorpapuyeckune
CBeeHNs 0  [OKYMeHTe, TMpuUBeAeHHble N0  YCTaHOB/MIEHHbIM  MNpaBuiam,
npefHasHayeHHble AN UAEHTU(PUKALMN LOKYMEHTa U NONIyYeHUs npefcTaBNeHUs o
ero cofep>aHuu, HasHayeHUn, obbeme.

MepBbiM  3neMeHTOM  6ubamorpadguyeckoro onucaHuWs  CTAHOBUTCH, B
3aBMCMMOCTM OT XapaKTepa [OKyMeHTa, /nAMb0 3aronoBoK 6Gubamorpaduyeckon
3anucu, NTM6o OCHOBHOE 3arnasue.

Kaxgomy anemeHTy 6ubnuorpagmuyeckoro onucaHua (3a WCKAKOYEHUEM
nepBoro) npeawecTsyeT YCNOBHbIW pasfennTenbHbli 3HaK. Y CNnoBHbIe
pasfenuTenbHble 3HAKW MNPUMEHAT ANA  TOro, 4YT06bl OTAENUTb  3/IEMEHTbI
6ubnuorpamyeckoro onmcaHusa U UX 4YacTum Apyr OT Apyra. Kaxpgblil yCnoBHbIA
pasfenInTeNibHbIA 3HAK, KPOME TOYKW W 3ansiTOl, MOXET BblAenatbcA npobenamun c
ABYX CTOPOH (cM. MpunoxeHue A).

B onucaHnm ncnonb3yTCca cnefytoline yCNOBHbIe pasfennTe/ibHble 3HaKU:

«Toyka» () n «Tupe» (-) cTaBUTCA Nepeq CBefeHUAMM 06 U3gaHUKU, MeCTOM
n3naHus;

«TOYKa» (.) cTaBuUTCA Nepes OCHOBHbIM 3arfiaBuem;

«3andtasa» (,) cTaBuTCA nepes Gamunveid WAM  Ha3BaHMEM BTOPOro MW
nocnefyruwmux aBTopoBs, AaToN U3LaHUs;

«ABOeToUMeE» (1) CTaBUTCA nepef CBeAeHUAMU, OTHOCALLMMUCS K 3arfaButo, nepeg
HaMMeHOBaHVWeM K3aTeNbCTBa;
- «TOYKa C 3anATOM» (;) CTaBUTCA Mepej HazBaHWMEM BTOPOro mMecTa M3gaHus.
3aronoBoK 6nbnmnorpaguyeckomn 3anucu - aTo 3/IeMeHT
6ubnmorpauueckoro onucaHWsa, B KOTOPOM Ha3blBaeTcsa asBTop (MNM  aBTOPbI)
JOKYMeHTa. B 6ubnmorpamyuecknx onmcaHuax pasnmyaoT MHAMBUAYaNbHOTO aBTopa
W KONNMEeKTUBHOro aBTopa. VHAuBMAyanbHbI aBTOp - NWLO, CO3jaBluee AOKYMEHT
CaMOCTOATENIbHO WAW COBMECTHO C fApyrumu nuuamu. KONNeKTUBHbLIA aBTOp -
yupexpeHue wnu opraHusaums, cosgaslias uMAM ony6nMkoBaBllaf [LOKYMEHT OT
CBOEro MMEHMN.

OcHoBHOe 3arnaBue - 3feMeHT ONWUCAHUA, cogepxawuii Ha3BaHue

JOKyMeHTa. OCHOBHbIM 3arfaBuMeM MOXeT OblTb 3arnaBue OLHOTOMHOMN KHUTW,



Opowtopbl uAnM pykonucu, obuiee 3arfaBue MHOTOTOMHOrNO WU  CEpPUasibHOro
n3haHnA, Ha3BaHWe NepPUOLNYECcKOro n3gaHusa (rasetobl, XypHana, eXxerogHuka).

MecTo wn3gaHusA - ropoj, B KOTOPOM Wu3faH [LOKYMeHT. MecTo u3faHus
06bIYHO MPUBOAUTCHA NOMHOCTbLIO, Hanpumep:

.- HoBocunbupck

CoKpalleHHO falTca HasBaHWUA ClefyoLWwnx ropoLos:
CaHkT-MeTepbypr - CI6.

MockBa - M.

HwxHuniA Hosropog - H. Hosropog PoctoB-Ha-[loHy - PocToB H/[,

Mpwn HanuumMn AByX MeCT M3faHus NpuBOAAT ob6a MecTa, pa3fensia ux TOYKON C
3anaToi, ecnm ux 6onblue ABYX, NMPMBOAAT, KakK NpaBuio, NepBoe CO C/MOBaMU «M
ap.». MNpyn OTCYTCTBMN CBEAEHMWIA O MeCTe M3JaHWUs YKa3blBatoT:

- b m

HasBaHue m3gatenbcTBa - 3/IEMEHT ONWCaHWA, yKa3blBalOLWMNA N34aTenbCTBO
(v wn3paoWwyo  opraHuMsaunio). XapakTepHOoe HauMeHOBaHWe u3gaTenibCcTBa
(v3gatowert opraHmsaummn) NpuBoAAT 6e3 KaBblYeK, MO BO3MOXHOCTU B COKpPaLLEHHOM
BMAe, Hanpumep:

: BoeHunspart : NMonutuspart : Hayka.

Ecnn n3patenbCTBO HE MMEET XapaKTepHOro HamMeHOBaHUA, OHO NPUBOAUTCH B
(hopme, gaHHOl B U3JaHUKN, HANpUMep:

: N3p-Bo C.-MeTepbyprckoro yH-Ta : MN34. LleHTp Teppa

Mpwn OTCYTCTBUYK CBeAEHWUI 06 M3gaTenbCcTBe NULLYT:

:b.n.

[JaTa mnsgaHusa - 3T0 3leMeHT OMUCaHus, yKasbiBaloWwWii rof Bbinycka (ans
KHUT 1 XXYPHAaNOoB) WX TO4, YMC/0 U MecAl BbinycKa (4ns raser), Hanpumep:

,1997
, 1997,10 okT.

Mpwn oTCYTCTBUK rofa CTaBUTCA:

,B.T.

O6bem - 3TO 3/IEMEHT ONMUCAHUA, B KOTOPOM YKa3blBaeTcqd KONUYECTBO
CTpaHuL, B JOKYMEHTE.

- 256 c.

B cnyyae uymtupoBaHMa matepumana, MOryT ObliTb YKasaHbl CTpPaHWULbl PacrnosioXeHUs
JaHHOW uuTaThl.
-C. 25-26.

5 OPOPMNEHWNE PABOTHI

51 OdopmneHne CTPYKTYpPbl paboTbl

OdopmneHHaa paboTa LO/MKHA UMETb CNEeAYHOLWY CTPYKTYpPY:
nepBas CTpaHuLUa - TUTY/bHbIA IUCT,
BTOpas CTpaHula - cCoaep>xaHue,
* BBefeHue,
* rnaBbl (OCHOBHAA 4acThb),
3aK/oYeHue,



CMUCOK UCNONIb30BaHHbIX UCTOYHUKOB U NUTEpaTyphl,

NMPUIOXEHUSA.

Kaxgaa rnaBa A0/KHA HavyMHaTbCA C HOBOW CTpaHuULbl, KaXAblil naparpadg,
nognaparpad - ¢ KpaCHOW CTPOKMU.

Homepa npucBamBarTCA BCEM CTpaHuLaM, HayMHas C TUTY/NbHOro nucra. Ha
TUTY/NIbHOM JINCTe HYyMepauus He npocTtasndetrcd. Homep cTpaHWubl pacnonaraetcd
BHU3Y, MO LEHTpY.

CofepxaHue npegctaBnsgetr co60iM COCTaBNEHHbIA B MNOCNefOBaTe/lbHOM
nopsifke mnepeyeHb BCeX pa3fenoB paboTbl C YyKasaHWEM CTpaHWL, Ha KOTOPbIX
HauyMHaeTCqs COOTBETCTBYHWMA naparpad wunm rnasa. Cnoso "CopgepXxaHue”
3anucbiBalOT B BUAe 3arofioBka 3arnaBHbIMUM 6yKBaMuM CUMMETPUYHO TEKCTY.
HavmeHOBaHMA, BK/IIOUYEHHble B COfepXaHue, 3anucbiBaldT CTPOYHbIMU OyKBaMW,

HayMHasa ¢ NPONUCHON 6ykBbl. O6pasel, OPOPMAEHNA OrnaBneHUs cMm. B MpunoxeHnn
B.

5.2 OdtopmneHne TekcTa

TekcT paboTbl [O/MKEH ObITb BbINONHEH Ha 6enoi 6ymare ¢opmata A4
(210x297 MM) C OLHOW CTOPOHbI NucTa. PeKoMeHAyeTCcA MCNOAb30BaTb FAPHUTYPY
wpudrta Times New Roman-14. Pasmep nesoro nons-30 mMm., npasoro - 10 mm.,
BEPXHEro-20 MM., HUWXKHEro-20MM., MEXCTPOUHbIN MHTepPBan - OAMHAPHbIA.

A63aLHbIi OTCTYn, paBHbIA 1,25 cM, BbINOSHAETCA OAWHAKOBbLIM MO BCEMY
TEKCTY LOKYMEHTA.

Habop TekcTa OCYLECTBNAETCA B pexume aBTOMATUYECKOro rMepeHoca C
BblpaBHMWBaHWEM MO LUNPUHE CTPaHULbI.

PaccToaHMe wMexay 3arosioBKOM W MNOCNEAYHOWUM TEKCTOM [O/XKHO ObITb
paBHO YABOEHHOMY MeXCTPOUYHOMY MHTepBany. PaccTosHMEe MeXAy OCHOBaHUAMMU
CTPOK 3arofioBka MNPUHMMAKT TaKMUMWU >Xe, KakKk B TekcTe. He ponyckaetcd
nojyepkKnBaHue 3arosi0BKOB W MEPEHOC CNOB B 3arofioBke. Ecnn 3aronoBOK COCTOUT
“3 ABYX NPEeLNIOXKEHUN, NX pa3fenstoT TOUKON.

3arofioBKuM pas3fenos, CTPYKTYPHbIX 3/1eMeHTOB paboTbl WM rnaeB nevyartarkTcA
XWUPHbIMUW 3arnaBHbIMW OGyKBamu NO LeEHTPY, Kernb 14. 3arofoBku naparpaqos u
nognaparpaoB nevyatardTCA XXUPHLIMU CTPOUHLIMKM BYKBaMW, KypcnMBoM C ab3auHoro
oTcTyna. 3HaK «TOYKa» B KOHLE 3aron0BKa He CTaBMTCS.

OneyaTku, ONWUCKW, rpamyeckme HeTOUYHOCTW, OOHapy>XeHHble B TekcTe TA,
fonyckKaeTcsd  MCNpaBnATb  akKypaTHbIM  3aK/eMBaHUeM  WAW  3aKpallnBaHue
KOPPEKTOPOM W HaHeCeHWEM Ha TOM >Xe MeCTe W TeM Xe Crnocobom ucnpasfeHHOro
TekcTa. lloBpexaeHne nuctoB T, nomMapkm wn cnefbl HE MNOMHOCTbLIO YAANEHHOrO
TeKCTa He fgonyckawTcs.

PucyHkn, Gopmynbl, Tabnuubl, MpuUMepbl, TEOPEMbl WUMEKT CKBO3HYIO
Hymepauunto n 0603HavarTCsa crefyrowmm obpasom: opmyna (1) nT.4.
[Jonyckaetca Hymepauus dopmyn B npegenax pasfena. B 3atom cnyvae Homep
(bopMynbl COCTOUT W3 HOMepa pasfena W MNOPAAKOBOro Homepa Qopmynsbl,
pasfgeneHHbIX TOUKOMN.

Hanpumep: dopmyna (3.1)



®opmynbl, NoMellaeMble B NPUMOXKEHUSAX, LOMKHbI HYMepoBaTbCA OTAE/IbHOM
Hymepauuein apabckumu uudpamu B npegenax Kaxporo npuaoxeHua ¢ gobasneHvem
nepeq Kaxpaon ungpoin 0603HaYeHNA NPUNOXKEHMS.

Hanpumep: opmyna (B.1)

Homep 1 3arofioBOK pUCyHKa NPUBOAATCA NOJL PUCYHKOM.

Bce abbpeBmnaTtypbl, KpoOMe OOLWLENPUHATBLIX, HEOOXOAMMO PacKpbiTb B MEPBOM
cnyvae ynotpebneHus.

naBbl [O/MMKHbI WUMeTb MOPALKOBble HOMepa, 0603HauyeHHble apabCcKumu
umdpamm 6e3 TOUKN U 3aNMUCaHHbIe MO LEHTPY.

Homep naparpada cOCTOMT M3 HOMEPOB rnaBbl U COOGCTBEHHOr0 HOMepa,
pasfgeneHHbIX TOYKON. B KOHUe HOMepa naparpaga Toyka He ctaButcsa (1.1). 3Hak
«naparpada» He cTaBuTCA.

Ecnu naparpa vmeeT gefneHue, To Hymepauus nognaparpadoB AoMKHa ObliTb
B npegenax nogpasgena. Homep nyHKTa AO/MKEH COCTOSATb W3 HOMEPOB Tr/iaBshbl,
naparpaa n nognaparpada, pasfefieHHblX ToYKaMu. 3HaK «TOYKa» B KOHLLe MYyHKTa
He cTaBuTCA

Mopnaparpagbl, Npu HEOO6XOAMMOCTU, MOTYT ObiTb PasbuTbl Ha MOAMYHKTHI,
KOTOpble LO/IKHbI UMEeTb MOPALAKOBYH HyMepaLutko B npefenax Kaxnoro nyHKTa.

Hanpumep: 4.2.1.1, 4.2.1.2, 4.2.1.3 n 1.0.

BHYTpM NYyHKTOB WAW MOANYHKTOB MOTYT ObiTb MPUBEAEHbI MepeyvyncneHus.
Mepel KaXAoOW no3uuMen nNepevyncneHnMs cnegyet cTaBuTb Aepuc wam  npu
HEOOXO04MMOCTU CCbIZIKW B TEKCTE LOKYMEHTA Ha OLHO W3 MEepPeyYuUCcneHnin, CTPOUHYIO
OyKBY, nocne KOTOpOM cTaBUTCA CKOOGKa. [Nnsa [anbHelwen petanmsaynu
nepeynmcneHnini HeobxoAMmMO UCNONb30BaTb apabckume uUUGpbl, MOCNE KOTOPbIX
CTaBuUTCA CKOOKa, a 3anucb npou3BoaMTCcsA € ab3auHOro OTCTyna, Kak MokasaHo B
npumepe.

Mpumep

a)

6)

D

2)

B)

Kaxablil NyHKT, NOAMNYHKT W MNepeyucsieHne 3anucbiBaloT ¢ ab3ayHoro
oTcTyna.

Ecnn B paboTe ucnonb3yetcs creyugpuyeckas TEPMUHONOTUA, TO B KOHLE
paboTbl (Nepen CNUCKOM NINTepaTypbl) LOMXKEH ObliTb NepevyeHb MPUHATbIX TEPMUHOB
C COOTBETCTBYHOLWNMN pasbiAcHeHUAMU. MepeyeHb BKAOYAKOT B «CofepxaHue».

B TekcTe LOKYMeHTa He fonycKaeTcH:

NPUMEHATH 060pOTHl pa3roBOpHOW peun, TeXHULM3MbI,
npogeccnoHann3mbl;

NPUMEHATb AN OLHOIO W TOr0 >e MNOHATUA pas3InyHble Hay4Ho-
TeXHUYECKNe TEepPMUHbI, 61U3KME N0 CMbICNY (CUHOHUMbI), a TakXe WHOCTPaHHble
CNoBa U TEPMUHbI MPU HANUYUU PABHO3HAYHbIX C/NOB U TEPMUHOB B PYCCKOM A3bIKE;

MPUMEHATb NPON3BO/IbHLIE cnoBooGpa3oBaHmA;

NMPUMEHATb COKpaleHWs CnoB, KPOMe YCTAHOBJ/IEHHbIX MpasBuiaMu




pyccKoil opcorpaduu, COOTBETCTBYHOLWMUMM TOCYLAPCTBEHHbIMWU CTaHfapTaMu, a
TakXXe B JaHHOM [LOKYMEHTE;

coKpalaTtb 0603HAYEHMA efUHUL (OU3NYECKUX BENUYUH, ECIN  OHU
ynotpebnawTca 6e3 uudp, 3a WUCKAKYEHMEM eAUHUL, (U3NYECKUX BENNYUH B
ronoBkax u 0OOKOBMKax Tabnuy, M B paclwm@poBkax OYKBEHHbIX 0603HavyeHwU,
BXOLALLUX B (DOPMY/bl U PUCYHKN.

B TekcTe [OKYyMeHTa, 3a WUCK/AKO4YeHUeM @opmyn, Tabnuy U PUCYHKOB, He

fonyckaeTca:

NPUMEHATb MaTeMaTU4YeCcKuii 3HaK MUHYC (—) nepes OoTpuLaTeNbHbIMY
3HaYeHUAMWN BeNUYMH (CnepyeT nNucatb CNOBO "MUHYC");

npuMeHATb 3Hak "O" gna o603HavyeHus pguametpa (cnefyet nucatb
cnoso "guametp"). Mpu yKasaHWU pasmepa WauM npefenbHbIX OTKNOHEHWI gnameTpa
Ha YyepTexax, NMOMELLEHHbIX B TEKCTe AOKYMeHTa, nepes pasMepHbIM YMCNOM clegyeT
nucatb 3Hak "O"

NPUMeHATb 6e3 YMCNOBbIX 3HAYEHUI MaTeMaTUUYeCKMe 3HaKu, Hanpumep
> (6onbwe), < (MeHbWwe), = (paBHO), > (6oNble MK paBHO), < (MeHbLle UK PaBHO),
* (He paBHO), a TakXe 3Hakun Ne (Homep), % (NpoueHT).

5.3 OdopmneHne TUTYNbHOIO NUCTa

TUTYNbHBIN NUCT paboTbl [O/KEH COAepXaTb Ha3BaHWe YupexiaeHus u
MEeTOANYECKOro 06beMHEHUSA, K KOTOPOW OTHOCUTCA BbINOJIHEHHAA paboTa, Ha3BaHue
TeMbl, (DamMuUInO, MMSA M OTYECTBO aBTopa, (PamMuInio, WHULMANBI PYKOBOAUTENS,
MECTO M rof BbIMOSTHEHUS.

Hagnucu Ha nuueBOl CTOPOHE BbIMOMHAKTCS 3arfnaBHbIMK GyKBamu, WPUPTOM
Times New Roman.

HanmeHoBaHue opraHusayunm, ®.1.0, HabupaeTca 14 kernem, Ha3BaHue
KypcoBoi paboTbl - 16, MecTo u rog usgaHusa - 12. O6pasely oopMIeHUA TUTYNbHOTO
nncTa gaH B MpunoxeHun B.

5.4. OdopmneHne nnncTpayni

NnnocTtpaunm  (4epTexu, rpaguku, CXembl, Auarpammbl, (OTOCHUMKM)
cnefyet pacnofnaratb HenmnocpeACTBEHHO MOC/e TEKCTa, B KOTOPOM OHM YNOMUHAKTCA
Brepsble. OHM LO/IXHbI CTPOro COOTBETCTBOBATH TEKCTY.

O6na3aTenbHa CKBO3Has Hymepauusa WANKCTpaTUBHOro MaTepuana. Ha
MNNCTpaLMy MOryT AenaTbCs CCbIJIKU B TEKCTE .

Kaxpgasa mnnocrtpauua conpoBoXjaeTcd MOAPUCYHOUYHOW MOAMUCHIO, KOTopas
[OMKHA COOTBETCTBOBATb OCHOBHOMY TEKCTY U CaMOW UANOCTpaLunu.

WnnocTtpaymmn, 3a WUCKNOYEHUEM  WANKOCTPauuUin  NPUNOXKeHWURn, cnepyet
HymepoBaTb apabckumu uUucppamym CKBO3HOM Hymepauuelh 6e3 3Haka Ne. Ecnwu
PUCYHOK OAWH, TO OH 0603HavYaeTcd "PUCYHOK Im

NnnwocTpaymm Kax[oro npunoxeHus o0603HavaldT OTAENbHOW HyMepaywuel
apabckuMu undpamu ¢ fobasneHnem neped LNQOPOIA 0603HAYEHUA NTPUNOXKEHNA.

Hanpumep: PucyHok A.3



Moanucb nog unacTpayuein MOXeT UMETb CNeAYyoLUMe 3IEMEHTbI:
TemaTM4yeCKUin  3arofioBOK  MAAOCTpauumn,  cofepxawmin  TekCT C
XapakTepucTUKOW M3obpaxaeMoro o6bekTa B Hanbonee KpaTkoin popme;
akcnankauyuno (0b6bACHEHMA), KOTopas CTPOUTCHA Tak: fJeTanu CrXeTta
0603HavalT uuppamu, 3ateM 3T LUGPPbl BbIHOCAT B MOAMNUCHL, COMPOBOXAas WX
TEKCTOM.

5.5. Ot opmneHne Tabnuy,

LindppoBoint maTepmnan MoXeT 6bITb 0GhOpM/IEH B BuAe Tabnuy,.

Tabnuuy cnepyeT pacnosiaraTtb B paboTe HenocpefCTBEHHO MOCNe TeKCTa, B
KOTOPOM OHa YynomuHaetTca Bnepsble. Ha Bce Tabnuubl AO0/MKHbI ObITb CCbIKU B
paboTe.

Tabnuubl, 3a WUCKAKOYEHMEM Tabnuy NPUNOXKEHUN, CcneayeT HYMepoBaTh
apabckumu yndpamm CKBO3HOW Hymepauuei.

Tabnuubl  Kaxaoro npuaoXxeHus o0603Ha4YalOT OTAENbHOW  HyMepauuei
apabckumm uudpamu c pobasneHuem nepes UMPpPoOA 0603HAUYEHMA MNPUNOXKEHMSA.
Ecnn B fOKYyMeHTe ofHa Tabnuua, oHa Ao/HKHa ObITb 0603HavyeHa “"Tabnuuya 1" nnu
"Tabnuua B.1", ecnu oHa npuBefeHa B NpunoXxexHuu B.

[Jonyckaetca HymepoBaTb Tabnuubl B npegenax pasgena. B atom cnyuae
HOMep Tabnuubl COCTOMT W3 HOMepa pasfena M NOPALKOBOro Homepa Tabnuubl,
pa3fgeneHHbIX TOYKOMN.

CnoBo "Tabnuua'" yka3biBalOT OAWH pa3 Cc/feBa Hafj NepBOil YacTbio Tabnuybl,
panee ykasbiBaeTcsi Homep (o6o3HayeHue) Tabnuubl M 3aronoBokK Tabnuubl (No
HeobXxoammocTKn), 3HakK «Ne» nepej UUGPPOA U ToUKa NOC/Me Hee He cTaBATcA (CM.
PucyHok 1).

Tabnuua
Homep HasBaHue Tabnuuybl

PucyHok 1

Mpun nepeHoce Tabnuubl Ha CNefylOLY CTpaHULYy rofioBka Tabnuubl AOMXHa
OblTb MOBTOpPEHa W HaA Heill nomelweHa noanucb «lpogo/mkeHune Tabnuubl...» C
yKazaHueM Homepa (0603HayeHMd) Tabnuubl WAM  JONycKaeTcs MNPOHYMepoBaTb
rpabl Tabnuubl M NOBTOPUTb UX Ha cnefytoulieid cTpaHuue. 3arono0BOK Tabauubl He
NMOBTOPSAIOT.

Mpachy "Homep no nopsgky” B Tabnuuy BK/AKOYaTb He [JOMNyCKaeTcs.
Hymepauuna rpad tabnuubl apabCkumu uuppamm fonyckaeTcs B TexX c/ydvaax, Korga
B TEKCTE LOKYMEHTa MMEKTCHA CCbIIKA Ha HUX, NPU AefneHnn Tabnuubl Ha yacTu, a
TakKXe Npu nepeHoce 4yacTv TabnuLbl Ha CMeAYyOLWY CTpaHuLy.

5.6bubnunorpadmMyeckmne ccbli/IKU M CHOCKMK

LUntupyemblii maTtepuan conpoBOXfaeTca oubnmnorpaguuyeckmMmmn



cCbliKkamu. bubnuorpauueckoin CcCbIKON  HasbiBalTCA  6ubnmorpaduyeckue
CBefleHMA O LOKYMeHTe, NMpuBeAeHHble MPU ero LUTUPOBAHUU, U3N0XKEHUU O6NU3KO K
opurnuHany, npu 3aMMCTBOBaHWW W3 Hero wgein, WMeH, UWUDP, AaT, KOHKPETHbIX
(hakTOB, a TakXe Npu YNOMUHaAHUN AOKYMEHTa U OTCbINIKE K HEMY yYMTaTenNs.

LUutaTy mnomeyawT B TeKCTe 3HAKOM CHOCKW. 3HaK CHOCKW BbINOJHAKOT
apabCcKMmm umdpammn co CKO6KoM 1 NomMeL,aroT Ha YPOBHE BepxHero obpesa wpugra.

Mpumep - ”... neyaTakoLee ycCTpoucTeo 2)...”

JonyckaeTcss BMeCTO UWU(P BbINOMHATL CHOCKM 3Be3f04KaMu:*. TIpUMEHATH
6onee yeTbipex 3Be3404YeK He peKOMeHAyeTCH.

HymMmepaunsa CHOCOK OTAeNbHasa ANA KaXAOW CTpaHWULbI.

CHOCKM B TeKCTe pacnofaratoT ¢ ab3alHOro oTrcTyna B KOHLe CTpaHWLbl, Ha
KOTOPON OHM 0603HAYeHbl, Y OTAENAT OT TEKCTAa KOPOTKON TOHKON FOPU3OHTaNbHOM
NNHWENW C NeBOW CTOPOHbI, K [aHHbIM, PacnofiodXeHHbIM B Tabnuue - B KOHLUe
Tabnuubl Hag NUHMeln, ob603HavaroLUleld OKOHYaHMe Tabnuubl. CHOCKe MpejwecTByeT
3HaK CHOCKM, aHaN0rMYHO yYKa3aHHOMY Bblle B TekcTe (cM. MpunoxeHwue I).

5.7 MepeyeHb COKpaW,EeHWd, YCNOBHbIX 00603HAYeHWN, CUMBOMOB, eAUHUL W
TEepMUHOB

MpuHATbIeE B paboTe COKpalleHWa, YC/MIOBHble 0603HAYeHUA, CUMBObI,
eAMHULbI 1 cneundunyeckne TepMuHbl (KpoMe 06LLENPUHATBIX) LOMXKHbI 6bITh
npeacTtaBfieHbl B BWAE OTAENIbHOTO CMUCKa, pPacrnooXeHHOro nepej CrNMCKOM
MCMNOIb30BAHHON NUTepaTypbl.

Ecnn cokpalweHuns, ycnoBHble 0603HAYeHUA, CUMBOJbI, €AUHULbLI U TEPMUHBI
nogtopatTcA B paboTe MeHee 3-X pa3, OTAe/lbHbIA CNWCOK He COCTaBAAT, a
pacln@poBKY AenatT HeNOCPeLCTBEHHO B TeKCTe paboTbl Npy NEPBOM YNOMUHAHUN.

5.8 OhopmneHune cnmucka UCTOYHUKOB M M TepaTypbl

OdopmneHne ocyuwecTBNAeTCS cOrnacHo 6umonuorpauyeckum TpeboBaHUAM.
MpumMepbl opopmneHns npueefeHsbl B MpunoxeHun b.

5.9. OdopMneHne NPpUNO>KeHNI

MpunoxeHna cnegyetr oMoOpPMAATb Kak NpojoseHune paboTbl Ha ee
nocrefyrwmnx crpaHuuax, pacnosaras NpPUNOXeHUA B MOpPsALKe MOABNEHUA Ha HUX
CCbINIOK B TeKCTe paboThl.

Kaxpgoe npunoxeHue cnegyeT HauymHaTb C HOBOW CTpaHUUbl C YKa3aHUeEM
HaBepXy nocepeguHe cTpaHuubl cnosa "MNpunoxeHue" 3arnaBHbIMKU OyYKBaMu.

MprnoXxeHne AOMKHO MMETb 3ar0/I0BOK, KOTOPbI/A 3annCbiBalOT CUMMETPUYHO
OTHOCUTE/NIbHO TeKCTa C MPONUCHON GYKBbl OTAEMbHON CTPOKOWA.

MpunoXxeHna o0603Ha4YalOT 3arnaBHbIMM 6yKBaMM PycCKOro angasuta, HauymHas
c A, 3a ucknwuenunem 6yks E, 3, 1, O, U, b, bl, b. Mocne cnosa "MpunoxeHne"
cnefyet 6ykBa, 0603HavaroLLan ero nocnef0BaTelbHOCTb.

JonyckaeTca 0603HayeHWe NPUNOXKEHUIA ByKBaMW NaTUHCKOro andgaBuTa, 3a
ncknoyeHnem 6yks I n O.



B cnyyae nonHoro mcnonb3oBaHWA OYKB PYyCCKOro U NaTUHCKOro andasuToB
ponyckaetca o603HayaTb NPUNOXKeHUA apabckumu Lugpamu.

Ecnu B LOKYMeHTe OLHO MpuUoXeHne, oHo ob6o3Hauvaetca "MPUNTOXEHWE
A"

MpunoXxeHUs [LO/MKHbI MMeTb OOWYK C OCTalbHOW 4YacTbl [OKYMEHTa
CKBO3HY HyMepaLuui cTpaHu.

Bce npuioxeHnUs LOMKHBI OblTb NepeyncneHbl B COAEPXAHUN LOKYMeHTa (nNpu
HanM4nmn) c ykazaHMem uUxX HOMepoB U 3aro/I0OBKOB.

6 3AWLNTA PABOTHbI
6.1 PekomeHpauunnm HO NOATOTOBKE JOKaja

®opMOiN OTYETHOCTU CTy[eHTa O BbIMONHEHMWU paboOTbl ABAAETCA ee 3awuTa.
3awmta paboTbl NpoucxoAumT nNy6NMYHO neped rpynnoin ctyaeHtos. [pouegypa
3alWNnTbl COCTOUT U3
fOKnafja aBToOpa, KOTOPbIA [AO/MKEH KpaTKo W310XUTb pe3ynbTaThbl
paboThl,
OTBETOB aBTOpa Ha BOMPOCHLI OMNMOHEHTa, PeLeH3eHTa, PyKOBOAMTENS,
BbICTYM/IEHW OMMOHEHTA, peLeH3eHTa, PyKoBOANTENS,
3aK/MI0OYNTENbHOTO C/I0OBa aBTOpa.

MpoaoMXKNTENbHOCTb AOKNada ANS 3aWwuTbl KypcoBoil paboTbl - 5 - 10 MUHYT,
ANNAOMHON - 10-15 MUHYT. 3a 3TO BpeMs HEOBXOAMMO U3NOXUTL CYyTb PaboThl.

Aoknag MoxeT 6biTb MOCTPOEH NO CReAyloWeMy nnaHy, KOTOPbIA COLEPXUT
HeobXxoauMble A1 PACKPbITUA MOMEHTbI:

1 AKTyanbHOCTb Bbl6paHHOM TeMbl.

Llenn v 3agaum KypcoBoOi paboThl.
MeTogbl uccnegoBaHns, npumMeHsaemble B paboTe
XapakTepucTMka Hanbonee BaXHbIX JOKYMEHTOB, UCNOJIb30BAHHbLIX B paborTe.
OCHOBHbIE pe3ynbTaThl.
BbiBOAbI.

IS LI R S N

Mo pe3ynbTatam 3aliMTbl BbICTABNAETCA OLEHKA.
6.2 PekomeHgauum K NOATOTOBKe M OPOPMIEHUIO NMpe3eHTaLmm

BaXHbIM 3TanomM MOAFOTOBKM K 3awuTte paboTbl ABASETCA NOAFOTOBKA
npeseHTaLniu.

BbinonHeHne npe3eHTauuii Aans  3awuTbl  paboTbl MO3BONSAET NIOTMYECKMU
BbICTPOUTbL MaTepuan, cMcTeMaTM3MpoBaTb ero, NpeAcTaBMTb K 3awuTe, NpuobpecTu
ONbIT  BbLICTYN/IEHUA  Mepes  ayauTopuei,  GopmumpyeT  KOMMYHWUKATMBHbIE
KOMMETEHTHOCTU CTY/EeHTOB.

Ans onTuManbHOro oT6opa cofepXaHus maTepuana paboTbl B Npe3eHTayuu



HEOOXOAMMO  BbIAENINUTb  K/KOYEBble MOHATUA, Teopuwn, nNpobaemMbl, KOTOpPble
packpbiBalOTCA B Mpe3eHTaLuuMuM B BUAE CXeM, Auarpamm, Tabnuy, ¢ yKasaHuem
aBTOpPOB. Ha Kaxaom cnainge onpegensercs 3aro/ioBOK No COAEpPXaHUK maTepuana.

O6bem  MmaTepuana, nNpeAcTaB/eHHOro B OAHOM  cnaifge,  AOJKeH
COOTBETCTBOBATb 3arofioBKy cnalja.

Ons  odopmneHns cnaingos npeseHTauuMM pPeKOMEHAYeTcsa UCMNOb30BaTb
npocTble wWabnoHbl 6e3 aHMMauuu, cobnwgatb eAuHbIR CTWUAb O0(OPMIEHUA BCEX
cnanpoB. He pekomeHayeTcs Ha O4HOM cnaije ucnonb3oBaTb 60siee 3 LBETOB: OAWH
ANs (hOHa, OAWH ANS 3arof0oBKOB, OAWH And TekcTta. CMeHa cnaifoB ycTaHaB/IMBaeTCH
no wenyky 6e3 BpeMeHU.

WpwndT, BoiOUpaemblii 4na npe3eHTauMmn AoHKeH obecneymBaTb YNTAEMOCTb
Ha 9KpaHe W O6bITb B nMpegenax pasmepoB - 18-72 nT, 4yTO o0b6ecneymsaer
npe3eHTabeNbHOCTb  MpeACTaBAeHHOW  MHGpoOpMayuu. Wpnpt Ha  cnanpgax
npeseHTaynMnM [OJIKEH COOTBETCTBOBATb BblOpaHHOMY wWabnoHy odopmneHnsa. He
cnegyet MCNOAb30BaTb pasHble WPUMTbI B OLHON npeseHTauuu. MNpu KonupoBaHWU
TekcTa nu3 nporpammbl Word Ha cnaiif, OH LO/XKEeH 6biTb BCTaB/ieH B TEKCTOBbIE paMKM
Ha cnaipge.

ANropuTM BbICTpaMBaHUS Mpe3eHTauumn COOTBETCTBYET NOTUYECKOW CTPYKType
paboTbl U OTpa)kaeT NOCNeL0BATE/IbHOCTbL €e 3Tanos.

He3aBucMMO OT anropuMTMa BbiCTpaMBaHWA MpeseHTauuun, cnefytouime cnangbl
ABNAOTCA 0653aTeNIbHbIMU:

> B COfepXaHue nepBOro cnainga BbIHOCUTCA MNOJIHOE  HauMeHOBaHUe
06pa3oBaTe/lbHOr0 Yy4ypexfAeHusa, corfacHo ycrtasy, TeMa paboTbl, (pamunug,

MM, OTYECTBO CTYAeHTa, haMunms, UMs, 0TYECTBO PYKOBOAMUTENS.

> B cnaigax npeseHtaymm MaTepuan uenecoobpasHee npeacTaBNATb B BuUAe
Tabnuuy, UNNCTpaLmni, mogenein,  nporpamMm,  LOMNONHALWUX UK
noMorawumx nyywemy BOCNPUATUIO TEKCTa AoKnaja.

> B NpaKTWYeckol vactu paboTbl peKOMeHAyeTcs Mcnonb3oBaTb oTorpagum,
rpagukun, guarpammbl, TabnuLbl, peKOMeHAaLUN, XapaKTepucTuku.

> Ha cnahfje no pesynbtatam paboTbl CcneayeT nNpeAcTaBuTb  AUHAMUKY
pe3ynbTaToB UcCCNefoBaHUA no 0603HayYeHHON nNpobnemMe WUAN  OLEHKY
pe3ynbTaTOB KOHEYHOro MpoAyKTa.

> B nocnegHem cnaige Heobxo4MMO HAMOMHWUTb OCHOBHYHK MbIC/b, OTMETUTb

KNt0OYeBble MOMEHTbI W MKOCbl PaboThl

Mpn wucnonb3oBaHWM CcnanMgoB B Mpouecce npeseHTauMm Heob6XxoAMMO
OCTaBNATb Cnainf Ha BUAY, TOIbKO NOKa OH HY)XXEH, He YMTaTb BCE, YTO MpPeAcTaB/ieHO
Ha cnange.

3am. gupektopa no YMP H.J1. BalleHKo



MPNNTOXEHWE A
Cxembl N npumMepbl 6ubnnorpamyeckoro onncaHmsa JOKYMeHTOB

Ecnv MCTOYHMK MMeeT ofHOro aBTopa, TO MuweTca ero @amuana (nocne
(hamunuu ctaBuTCA 3anAaTtad), a 3ateM uHuuKManbsl. locne 3arnasus CTaBUTCHA Kocas
yepta (/) n nuwertca N.0.®. aBTOpa B UMEHUTENLHOM Najexe.

Hanpumep:

CemeHoB B. B. ®unocousa: UTOr  ThICAYENEeTUN. dunnocogckan
ncuxonorusa / B. B. CemeHoB. - lNMywuHo: NMHL, PAH, 2010. - 64 c.

Ecnn aBTopoB ABa uam Tpu, TO ykKasbiBaroT ®.MN.O0. oaHoro aetopa. [locne
3arnaeus crtaBuTcs Kocas depTta (/), n nepeuucnsawtcs WM.O.d. Bcex aBTOPOB B
NMEHUTENIbHOM nafexe.

Hanpumep:

Kapacesa M.B. ®unHaHcoBoe npaBo:npakTukym / M.B. KapaceBa, B.B.
MpnuyeHko. - M:KOpuctb, 2010. - 152 c.

AnewknHa 3.H. WcTtopua rocypgapctBa W npasa Poccuum : MeTof,
pekomMegaumn kK Kypcy / 3.H. AnewkuHa, KO.A. MBaHoB, B.H. YepHblweB. -
BopoHex : N34-B0 BopoHex, roc. yH-Tta, 2011. - 384 c.

Ecnm HasBaHMe WUCTOYHMKA COLEPXWUT AOMONHUTENbHble CBefeHWsA: (nocobue,
yyebHUK, COOPHUK TpyaoB, 0630p, yUYeHble 3anncKu), TO NOCae OCHOBHOIO Ha3BaHUA
CTaBMTCA ABOETOYME, a 3aTeM AONONHUTE/bHbIE CBEAEHUS CO CTPOYHOMN BYKBbI

Hanpumep:

AragoHoBa H. H. 'paxpgaHckoe npaBo: yye6. nocobue gna sysos / H. H.
AragoHoBa, T. B. boraueBa, JI. . TnywkoBa ; nog. obuw,. peg. A. I'. KannuHa. -
2-e n3g., nepepab. n gon. - M.: FOpucts, 2012. - 542 c.

Ecnn aBTopoB 60see Tpex, TO MNuUWeTCA 3arfaBue KHWUIKM, 3a KOCOW YepToW
nuwetcad N.O.®. ogHOro aBTopa M B KBajpaTHbIX CKOOKax CNOBO «un Ap.»

Hanpumep:

NcTtopua Poccun: ydyeb. nocobme ansa cTyh. Bcex crneymanbHocTeid / B. H.
BbikoB [u gp.]. - 2-e u3g., nepepab. u gon. - Cre6. : Cre/JZiTA, 2011. - 231 c.

B cnyuae BbIxo4a UCTOYHMKA Noj ob6lwel pefakuuel (nof pefakumein) nocne
HaMMEHOBaHMWA WUCTOYHMKA CTaBUTCH OAHa Kocas NuHMA (/) n cO CTPOYHON OYKBbI
nuwertcs /nof ob6w. pea., unu / nog pes. 3aTtem - uHULManbl U Gamunng pefakrtopa B
pOAUTENbHOM najexe. Ecnu e yka3blBaeTcd pefakTop WAW COCTaBUTeNb, TO Nocne
HaMMeHOBaHWS MCTOYHUKA TaKXe CTaBUTCA ogHa Kocad nuHuMA (/) m Co CTPOYHON
O6ykBbl nuwetcd / ped. wvnam /cocT. 3aTemM WUHMUMaANbLl U (amMunna pefgaktopa Wau
COCTaBUTENA B UMEHUTE/IbHOM MNajexe.

Hanpumep:

30/10TOM KAKWUYUK: CKasku poc. nucatenen / coct. W. Monakosa.- M.:
OHukce, 2011. - 381 c.

B cnyuyae ecnu ccbinka [aeTcs Ha KaKyl-n1M60 CTaTblo, WM3AaHHY Cpeaw



APYTUX MPOU3BEeAEHWI A 3TOro XXe aBTopa M 00beAMHEHHbIX B O4HOW KHUre, TO nocne
haMunnum ¢ HMUManamMmu faeTcs Ha3BaHWe cTaTbM, 3a KOCOW yepToi (/) noBTOpsieTcH
N.O.®. aBTOpa, 3aTeM cTaBATCA ABe Kocble nuHMKM (//) wn pawTca  Bce
onénuorpaumyeckme faHHble NCTOYHUKA.

Hanpumep:

ABnHAHMHOBA [. C. KomMnanMmeHT:KOMMYHHKATUBHbIN CTaTtyc WAu
cTpaTterus B guckypce / I'. C. BUHAHMHOBA // CoumnanbHas BnacTb A3blka : cO.
Hayd. Tp.. - BopoHexXx: N3a-Bo BopoHex, roc. yH-Ta, 2011. - C. 101-106.

Mpy onncaHWM MHOTOTOMHbIX U3JaHW nocne aMuanyM M MHULKANOB aBTOPOB
nuwetcd - Cobp. coy. mnm Couy., CTaBUTCA [LBOETOYME W YKa3blBAeTCHA KONMUYECTBO
TOMOB: B 3T., B 10 T. ( HO He 3-X, 10-Tn T.) [JOKYMEHT B Le/IOM:

Hanpumep:

Mvnnuyc 3. H. CouunHeHna: B 2 1. / 3. H. T'vnnuyc.- M.: JlTakOM-KHUTra:
MabecTpo,2011.

OTpeNnbHbIA TOM:

Mpn ccblNike Ha TOMa, u4acTu, pasfenbl, rnNaBbl BCe CBefeHUA JawTcH
apabckummn yudpamu;

Tak KakK 3TW [aHHble ABMAAKTCA [LONOMHWUTENbHON WHMOPMALUENR, OHM
OTAENAKTCA APYr OT Apyra Tupe M nuwyTca B cokpaweHuu: T.4 , Boein. 5, KH. 2.

Hanpumep:

Manbii A. . BBefieHne B 3aKOHOAaTeNbCTBO EBponeinckoro coobuiecTsa
/[ An. Mansblit /| NHcTUTyTbl EBponeiickoro cot3a : y4deb. nocobue / An.
Manbin, Ox. Kemn6enn, M. O’Henn. - ApxaHrenbck, 2012. - Pa3g. 1. — C. 7-
26.

Bunbnuorpanyeckoe onucaHne MUCTOYHUKOB, B3ATbIX U3 TraseT w
XXYpPHanoB: paerca amunma u nHuymansl astopa. NMuweTtca Ha3BaHWe cTaTbW, 3aTeM
cTaBuTcA Kocasd (/) nuwyTca MHUUMaNbl U hamuninma aBTopa, 3aTeM [iBe KOCble IMHUY
(/1), Ha3BaHuWe XypHana Wau rasetbl, TOYKa, TUpPe, o, TOYKA, TUPE HOMEpP XYypHana,
(ecnm MCTOYHMK B3AT U3 raseTbl, BMECTO HOMepa yKa3blBAaeTCs fAaTa BbiNycKa), TOUKA,
Tupe, cTpaHuybl (nponucHaa C) cTaTbMu.

Ecnn rasetra umeer 6onfee 8 cTpaHuu, B ONUCaHUW MNPUBOLUTCA HOMep
CTpaHuLbl, HA KOTOPOW MOMelLLeHa CTaTbA.

Hanpumep:

Mwnxaninos C. A. E3ga no-eBpoOnemcku: cucTema nNaaTHbIX [OPOr B
Poccunm HaxogmTca B HayanbHOW cTaguu passutua / C. A.Mwuxainnos //
HesaBucumasa ras. - 2012. - 17 nwoH4.

MyxunHa B.A. Mcnxonornyeckum CMbIChn nccnepoBaTesibCKOM
feAaTenbHOCTU Ansa  passutma  numdyHoctu [/ B.A. MyxuHa /I HapogHoe
obpasoBaHue. - 2006, Ne 7. - C .123-127.

AyanonsgaHuna



MnagkoB . A. Kak NbBEHOK M Yyepenaxa MNein MNecH W Apyrue ckasku npo
Adpuky [3Bykosanuck] / . A.lTnagkos - M.: 3kcTpagoH, 2012.-1 MK.

PomaH (mepomoH.). MNecHu [3ByKo3anucb] / nepomoHax PomaH; ucn. XaHHa
Buuesckasa. - CI6. : LleHTp fgyxoB, npocBeuieHunsa, 2012. - 1 31eKTPOH, ONT. AUCK

BupeounsgaHus

OT 3akaTa Ao paccBeta [Bupgeosanucb] / pex. PobepT Pogpurec. - M.
Mpembep-Bugeopunom, 2012, - 1 BK.

ONeKTPOHHbIe Pecypcbl

Xy[oXXecTBeHHaa 3HUMKAONeaMa 3apy6exXHOro KacCMYeckoro ucKyccTea
[OnekTpoHHbIN pecypc]. - M. : bonbwasa Poc. aHuukn. [n gp.], 2010. - 1 31eKTpPOH,
onT. gnuck (CD-ROM).

CBefeHUsa, B3ATble He C TWUTYNbHOrO /NWUCTa, 3aKAO4YalTCA B KBagpaTHble
CKOOKW.

Bubnunorpapunyeckoe onncaHme foKymeHTa u3 Internet

BoiukoBa JI.C. KoHcTpykTusmsm / JI.C. bblukoBa // KynbTyponorus XX BeK -
"K". - (http//www.philosophy.ru/edu/ref/enc/k.html).

Mcuxonorna cmbicna: npupoga, CTpoeHWe U AnHamuka SleoHTbeBa O.A. - 1-e
n3g. - 1999. - (http//www.smvsl.ru/annot.php).


http://www.philosophy.ru/edu/ref/enc/k.html
http://www.smvsl.ru/annot.php
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MPNNTOXEHWE B

O6pasey 0hoOpMAEHNA TUTYIBHOTO NUCTa AUNJIOMHOK paboThl

OB/JIACTHOE TrOCYJAAPCTBEHHOE BIOJ)XXETHOE NMPO®ECCNOHANIbHOE
OBPA3OBATEJ/IbHOE YUPEXAEHWE
«KPUBOLWEWHCKWIN ATPOMPOMBILINEHHBLIA TEXHUKYM»

K 3awunte gonyuweH (a)

3am. aupekTtopa no YMP
®.1.0.

« » 20 T.

TEMA PABOTHDI

ONTTINIOMHAA PABOTA

CNEUMANBHOCTbL Kop « »

BbINONHWA: CTYAEHT
rpynnbi

(nognwuce, ©.1.0.)

« » 20
MpoBepun:
Pykosogutens BKP

(nognuce, ®.1.0.)

« » 20



MPNNOXEHWE I

O6pasey, 0popMIEHUSA CHOCKM N 6Mb6NMorpaMyeckom CCblIKu

N £
B TekcTe:

«MonnuTrka 1 npakTMka oT60pa KafpoB pa3nnyatoTcs B 3aBUCUMOCTM OT
MPUHUWUMNOB M CTpaTernn, NPUHATLIX hrupMamu».A

1) Macnos E.B. YnpaeneHue nepcoHanom npegnpunatusa. - M.: MH®PA-M;
Hosocubupck: HFASuY, 1999. - C. 158 - 159



MNMPNNTOXEHWE T

Oopasey, 0popMIEHUSA CHOCKK N 6Mb6AMorpaMyecKom cCcbliKu

\

B TekcTe:

«MonnTnKa 1 NpakTMkKa 0T60pa KagpoB pa3MyatTCca B 3aBUCMMOCTMN OT
MPUHUUMNOB M CTpaTernn, NPUHATLIX hrupMamu».A

1) Macnos E.B. ¥YnpaeneHue nepcoHanom npegnpuatusa. - M.: UH®PA-M;
Hosocubupck: HFA3uY, 1999. - C. 158 - 159



